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Loyola Marymount University

William H. Hannon Library

Who are we?

= Loyola Marymount University
= Medium Sized Campus
= Library
= 50 staff members
= Seven departments
= Systems & Digital Initiatives
= Digital Collections
= Digital Scholarship
= |nstitutional Repository
= Systems Administration
= Migration work handled by
librarian &1 library assistant




ContentDM
Migration Planning

Assessment Preferences

Quartex

Workflows Processing




ContentDM

The Great Migration

Timeline & Steps Taken

Sept. 2018- Jan. 2019 Jan. - May 2019
= OQrganize Master - Standardize
Assets &
Master Assets &
Metadata Metadat
= Migration restart ctadata
in Jan. = Rename Assets
March - June 2019 March - July
Quartex
= Embed = Quality Control
Metadata into = Upload to
Assets Quartex
= Quality Control

July - August (Went Live)

Designing the front-end
Preparing to go live




Assessment

What is the organization in the
current system?

= How are the content files
organized?

= Are the content files access
files or masters?

= How to download the

SESHID descriptive metadata and

which format?
»  How are they tied together?




CONTENTdm Server

Web-based Admin

Assessment

OCLC Dark
Archive

How is CONTENTdmM organized?

»  Different components
= Content files
= Descriptive metadata



Setting Preferences

Making decisions on treating the
content files and metadata?

There are a spectrum of
possibilities.

Consider;

= Consistency

= Scalable

»  Systematic Approaches
= Needs of Stakeholders



CONTENTdm
Server Share

Other
Folders

Collection
1

OCLC
Dark
Archive

Collection
1

Collection
2

Content Files

Access files organized on local
server

= Collection folders

= Sequentially numbered

files

Master files are located in
OCLC Dark Archive

= Collection folders

= QOriginal filenames
A departmental hard drive



I
0 CONTENTdm Administ tion

admin home | | server
configuration Ffields

— o

Current collection: | Sample Collection L]

Export metadata

Choose the method used to export metadata,

@ Tab-delimited. Exports dats az & tab-dalimted bext fils.
Return feld names in first record
XML. Exports data as XML.

2 Srandard Dublin Core XML

CONTENTdm Standard XML
2 Include only the full text field from page-level metadata
Indude all page-level metadata
Custom XML

Include all page-level metadata

OCLC SiteSearch. Exports data that can then be loaded to an OCLC SiteSearch datab

2 publin Core. Produces the SGML and DTD files that can be used ta |4

Custom. Define tags used in the exported SGHML file, which will then
SiteSearch database.

Metadata

How is CONTENTdmM organized?

»  Descriptive metadata

u]

Organized by collection
Tabular and xm| download
options

=  Matchpoints for content

o

Field with original
filename
Fields with file numbers



Metadata
Title

Alternative Title (Alternate
Title or (Title Alternative))

Uniform Title
Author
Creator
Contributor(s)
Publisher
Date Created
Date Range
Date Published
Date

Type
Form/Genre
Genre
Subject

AP R e B

# of Collections
18

16

w

16
18
16
18
13

18

14
13

Standardizing the

o

Metadata

Across the 18 collections,
62 different metadata fields
were being utilized.

We remapped the 62
different fields into 29
standardized fields.
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Name & | New Name | Size | Modfied

B 12 LML_MS-042-000723 2.06 MB 9/8/2010 9:07:01 AM
& 10002 LML_MS-042-000724 7.74 MB 9/22/2010 4:26:06 PM
& 10102 LML_MS-042-000725 10.21 MB 9/22/2010 4:26:06 PM
B 102jp2 LML_MS-042-000726 10.46 MB 9/22/2010 4:26:06 PM
\J 103.cpd LML_MS-042-000727 552 B 9/22/2010 4:26:06 PM
B 104502 LML_MS-042-000728 1.86 MB 9/23/2010 11:24:32 AM
B 105502 LML_MS-042-000729 2.60 MB 9/23/2010 11:24:32 AM
[ 7 106.cpd LML_MS-042-000730 319 B 9/23/2010 11:24:32 AM
B 10702 LML_MS-042-000731 6.26 MB 9/23/2010 11:30:34 AM
& 108jp2 LML_MS-042-000732 2.34MB 9/23/2010 11:30:34 AM
[ 109.cpd LML_MS-042-000733 3198 9/23/2010 11:30:34 AM
B 11002 LML_MS-042-000734 5.68 MB 9/23/2010 11:39:36 AM
B 1112 LML_MS-042-000735 9.58 MB 9/23/2010 11:39:36 AM
B 112502 LML_MS-042-000736 9.26 MB 9/23/2010 11:39:36 AM
B 113502 LML_MS-042-000737 8.10MB 9/23/2010 11:39:36 AM
B 11202 LML_MS-042-000738 9.08 MB 9/23/2010 11:39:36 AM
B 11502 LML_MS-042-000739 5.63 MB 9/23/2010 11:39:36 AM
B 116502 LML_MS-042-000740 5.66 MB 9/23/2010 11:39:36 AM
{_] 117.cpd LML_MS-042-000741 909B 1/18/2017 4:31:44 PM
B 1182 LML_MS-042-000742 5.18 MB 9/23/2010 11:49:37 AM
B 119502 LML_MS-042-000743 7.13MB 9/23/2010 11:49:37 AM
B 120502 LML_MS-042-000744 7.10MB 9/23/2010 11:49:38 AM
& 12102 LML_MS-042-000745 5.80 MB 9/23/2010 11:49:38 AM
B 122 LML_MS-042-000746 6.27 MB 9/23/2010 11:49:38 AM
B 1232 LML_MS-042-000747 7.04 MB 9/23/2010 11:49:38 AM
\j 124.cpd LML_MS-042-000748 791B 9/23/2010 11:43:38 AM
B 125502 LML_MS-042-000743 2.45MB 9/23/2010 1:25:39 PM
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Bulk Rename Utility 64-bit (Unicode)

l{halgctel Tr;nsl;llions B Jiva;cript .F!;nagiing TGRMN Software 20012016
[l Status Nolsel i ralus ot Oet Wersion: 3.0.0.1 Check for Updates

Rename
10,000 Files

(No Big Deal)

Used Bulk Rename Utility
tool to rename assets.
Rebuilt compound asset
folders

Rebuild compound folders



older.txt <--> asset_in_spreadsheet.txt - Text Compare - Beyond Compare
= Edit Search View Tools Help

B B s = B = | & @
ions .~ Al Diffs Same | Context Minor | Rules Format
ers\lkunnath\Desktop\asset_in_folder.txt v ] =~

/2019 1:38:45PM 2,584 bytes  EverythingElse v ANSI v PC

ML CSLA 12-00048
LML_CSLA-12-00049
LML_CSLA-12-00058
LML_CSLA-12-000852
LML_CSLA-12-00053
LML_CSLA-12-00054
LML_CSLA-12-00055

LML_CSLA-12-00059
LML_CSLA-12-000608
LML_CSLA-12-00061
LML_CSLA-12-00063
LML_CSLA-12-00064
LML_CSLA-12-00065
LML_CSLA-12-00066
LML_CSLA-12-00067
LML_CSLA-12-00068
LML_CSLA-12-00069
LML_CSLA-12-00076
LML_CSLA-12-00071
LML_CSLA-12-00072
LML_CSLA-12-00073

LML_CSLA-12-00076
LML_CSLA-12-00077
LML_CSLA-12-00078
LML_CSLA-12-00079
LML_CSLA-12-00088
LML_CSLA-12-00081

v

-'
Edit

Next Section

l C:\Users\lkunnath\Desktop\ass

9/23/2019 1:28:27PM 8928

LML_CSLA-12-00048 |
LML_CSLA-12-80049
LML_CSLA-12-800850
LML_CSLA-12-800852
LML_CSLA-12-80053
LML_CSLA-12-80854
LML_CSLA-12-80855
LML _CSLA-12-00058
LML_CSLA-12-80859
LML_CSLA-12-80060
LML_CSLA-12-80061
LML_CSLA-12-80063
LML_CSLA-12-80064
LML_CSLA-12-80065
LML_CSLA-12-80066
LML_CSLA-12-80067
LML_CSLA-12-800868
LML_CSLA-12-80069
LML_CSLA-12-80070
LML_CSLA-12-80871
LML_CSLA-12-800872
LML_CSLA-12-800873
LML_CSLA-12-00074
LML_CSLA-12-00875
LML_CSLA-12-80876
LML_CSLA-12-80877
LML_CSLA-12-800878
LML_CSLA-12-80879
LML_CSLA-12-80080
LML_CSLA-12-800881

Quality Control

Used Beyond
Compare software
This image shows how
we were able to
compare lists of
identifiers from the
metadata
spreadsheet vs. actual
filenames



Agent Venegas, Miguel, 1897-1994
Title Letter from Miguel Venegas to Julia Cardenas de Venegas, August 8, 1927
Date 8/8/1927

Materia Original letter: 1 page; translation: 1 page

Embed Metadata

= Used the Visual Resources
Association Bridge
Metadata Toolkit

Venegas Family Papers, Collection Number 99, Series 1. Subseries A. Miguel Venegas z

Rights https://library.Imu.edu/policies&procedures/librarycopyrightpolicy/
Custom
Digital Identifier LML_MS-099-000030001

Object Identifier LML_MS-099-00003
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s & Digital Initiatives ' Free

Rename Assets - Linta

Holiday Postcards
O 1 ‘

Loyola Marymount University
Historical Photograph Collection

¢ 10

+ Add another card

A Team Visible

Embed Metadata into Assets -
Jessea

J. D. Black Papers
P9 @1

Rare Book and Manuscript Leaves
Collection

7

QC of Post Ingest - Jessea

Jesuit Rare Book and Manuscript
Leaves Collection

L3 @1

+ Add another card

= Central space to keep track of issues & questions
= Kept multiple checklists to ensure quality control

= Manage progress



Be organized
= Track with Trello

Track In-House Collaboration
o Utilize a Gantt

LESSONS LEARNED =
ave clear goals for your

platform so vendor
development aligns with your
stakeholders needs
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